
Our House is excited to announce our first-ever Virtual Gala! February 20th, 2021 we 
will be kicking it old school and streaming our annual auction LIVE on Our House TV. 
To help ensure its success though, we need ambassadors (like YOU!) to help translate 
the thrill of the music revolution to the rest of the community. Below are a few ways 
you can help spread the word and help make the evening memorable for your 
network. 

Thank you in advance for your dedicated support and interest in helping us reach our 
goals during such a turbulent year! 

STEP 1: INVITE YOUR FRIENDS & FAMILY
The great thing about going virtual, is that anyone can join in on the fun. Take a few minutes to call, email, 
or text your friends and family - the more personal the invitation, the more likely they are to log-on 
February 20th!

Consider pulling from the following script:

Hi [NAME],
 
I hope you’ve being doing well! I wanted to connect and let you know about a super fun event coming up 
on February 20th, 2021, 5:30PM-7PM – Our House TV Virtual Gala, benefiting the HIV services of Our 
House of Portland. Their mission is to provide integrated health and housing services to people with 
HIV/AIDS. Guided by compassion, collaboration, and respect, they provide 24-hour specialized care, 
supportive services, and independent housing to help inspire people living with HIV to live well. 

The theme this year is Our House TV – a fun evening of celebrating the music video classics, history of Our 
House, and a sneak peek behind the scenes of their HIV programs and services. 

[Please consider sharing your own stories and thoughts about Our House here].

Even though we can’t come together in a large group, I am hoping you’ll consider joining me on February 
20th at 5:30PM to watch OHTV! The event is free and will be hosted on the event website OurHouseGala.org. 
If you’re unable to attend, you can still support Our House HIV services by contributing with a gift that is 
meaningful to you, at www.ourhouseofportland.org/donate. 

[One last reference to their work in the community or if they have given to Our House in the past]. 

Be well,
[YOUR NAME]
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STEP 2: POST ON YOUR SOCIAL MEDIA 
We may be celebrating the ‘80s, but social media is a great grassroots way to spread the word in this 
decade! Consider sharing your experience and excitement for Our House sooner than later.  You can share 
the Facebook event, or use one of the graphics on the event website OurHouseGala.org with your post! 
Just like personal invites, the more custom you can make your posts the better, but below are examples to 
get your wheels turning. 

Our social media handle on Facebook and Instagram is @OurHousePDX, and the official event hashtags are 
#OHTV21 #OHTVNews. If you tag us, we might share your post! 

Sample social media posts:

 Friends – Our House is hosting a virtual auction February 20th from 5:30PM-7PM and I would love  
 for you to join me in tuning into OHTV!

 The theme is ‘80s flashback to music video classics, and it will be a fun way to celebrate their work 
 and gather with other supporters from a distance.

 Will I see you there?

 Do you know what Our House of Portland does? What services they provide?
 
 Or share a personal anecdote or favorite thing about Our House’s work.

You can help me celebrate their work and the music revolution of the ‘80s by joining me for their virtual 
auction on February 20th from 5:30PM-7PM! DM me if you have questions!"

Consider sharing a video of you inviting people to the gala! Fun fact: videos are more likely to be 
shared by your social network online compared to text only or even photos. 
 
STEP 3: ATTEND OR DONATE
Now the fun part! The actual event!

A. Attend the event
 i.   Go to the event website here OurHouseGala.org
 ii.  Click “RSVP” to make sure you don’t miss any of the event communication
 iii. On the day of the event, log back onto the website OurHouseGala.org and watch th
           red-carpet pre-event show starting at 5:30PM! ENJOY!

B. Can’t join us? Check out the silent auction or submit a donation!
 i.   The auction will be online ahead of the event day for everyone to check out – follow the steps 
       above to RSVP so you don’t miss the online launch
 ii.  Go to www.ourhouseofportland.org to complete an online donation form, or
 iii. Mail a check to:  ATTN: Our House Auction, 2727 SE Alder St., Portland, OR 97214
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STEP 4: FOLLOW UP WITH YOUR NETWORK
Make sure you are checking-in periodically with your friends and family leading up to the event; the more 
you show interest and update everyone with information, the more likely they are to stream the auction live. 

Ahead of the event, call or send a communication, to anyone who has showed interest in attending on 
February 20th. Share your plans to watch, encourage them to dress up and have fun with it, and most 
importantly, make sure they know how to log-on!

Ahead of the event, reach out to Director of Development, Dana Kinney 
(dkinney@ourhouseofportland.org) with any pre-committed donations you receive or are aware of. If 
possible, send their name, phone number and email address so we can thank them and follow up about 
their gift (they may also be called out and thanked live on Our House TV!).

During the event, consider checking in with your immediate network of friends and family to make sure 
they were able to log-on and send a friendly reminder that it’s currently LIVE to enjoy!

Post-event, consider setting up a virtual Zoom after-party of your own so you can connect with your loved 
ones “face to face”. 

Post-event, reach out to anyone you invited, and know attended, to check-in and personally thank them for 
attending and helping support Our House HIV services. Answer any questions they have, or direct them to 
the Our House Development Team.

THANK YOU FOR HELPING US MAKE THIS YEAR A STREAMING SUCCESS!
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